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Date:
INDENT FOR PROCUREMENT OF GOODS

(In case any column is not applicable, please indicate — NA--)
(TO BE FURNISHED FOR EACH ITEM SEPERATELY)

01 Name of the Indenter & Designation

02 Division/ Section/ Unit

03 Name of the Equipment /Instrument/ Item

04 Nature of Indent (Permanent/ Consumable)

05 Justification for Item

06 SOURCE OF FUNDS: INSTITUTE BUDGET/ PROJECT
(INSTITUTE/ EXTERNAL)/ TSP/ SCSP/ OTHER

07 Whether it is IMPORTED OR INDIGENOUS

08 In case of an Equipment, kindly mention the Sr. No. of
SFC/EFC

09 Amount of Advance, if required

10 Name and Address of the Authorized Dealer/Supplier, If
any

11 In case the item is Proprietary nature, Please enclose
Cerfificate to that effect

12 Whether similar item/equipment is available in the
Section/Division/Unit, please indicate the status and
justification for procurement of the same

13 Whether Rate Contract is available or not. If yes, please
furnish the details in Table B

14 Whether it is available on GeM, If yes, kindly mention the
Product ID




Table A: Details about the Iltem Except Rate Contract ltems

Name of Specifications/description of the required Quantity Per Unit Cost | Total Cost
the item item required in Rs. in Rs.
Table B: Details about Items under Rate Contract
Make (Manufacturer) :
Sr. Item Description Catalogue Qty. Rate/ Unit Total Page no. of
No. No. Amount catalogue

Recommended & forwarded

(Signature)
Name:

Head-School/Admin./ Finance/Scheme/ Project

CAO/ AAO

Signature of the Indenter




